Department of Economics New Ph.D. Student Checklist
· Official matriculation: once you have accepted the offer of admission, you will be matriculated for the fall semester and issued a Net ID and password by the Duke Office of Information Technology (OIT).   If you are an international student, you will receive the Net ID once your visa documents have been processed.  This information will come to you with instructions through the mail on or after May 10th..  If you have any questions, please contact OIT at:  http://www.oit.duke.edu/helpdesk/ .
· Registration: after you have been matriculated, the Office of Information Technology (OIT) office will create a Net ID which you will need to register for your fall classes.  In order to register for your fall classes, please go to:  http://www.registrar.duke.edu/, click on “students”, “ACES login”, and then “registration”.  
· First-year program:  our goal is that each first-year Ph.D. student earns 30 credits by the end of the first year (fall, spring, and summer) in order to complete an M.A. in Economics en route to the Ph.D.  If the student is still in good standing and on the Ph.D. track at the end of the first year, the student will continue on in the Ph.D. program.  If not, the student will have earned a Master’s degree and may leave at the end of the first year.  In order to earn the M.A. by the end of the first year, please register for the following first-year sequence:  
Summer:  3 credits

ECON 300:  Mathematics for Economists (3 credits) *please note that although you will take the course in the summer, you should register for it in the fall semester.  Since you are not being matriculated until fall, you will receive the credits and your grade at the end of the fall semester for this course.
Fall:  15 credits (minimum)
ECON 301D: Microeconomic Analysis I (3 credits)
ECON 320D: Macroeconomic Analysis I (3 credits)
ECON 341D: Econometrics I (3 credits)
Choose one or both:  

i. ECON 380.10:  First-Year Research Seminar (3 credits/ungraded) *this course is designed to give you an overview of the workshops which the Ph.D. students participate in regularly after from the second year.  More details will be provided to you at our department orientation.




*and/or*
ii. English for International Student (EIS) (3 credits) *if you are an international student and are required to take an EIS course, you may use these credits toward your M.A. degree.  You may choose to replace ECON 380.10 with your EIS course or take the EIS course in addition to ECON 380.10.  All required EIS courses should be completed in the first year.  These courses fill up quickly, so please register as soon as you have the results of your English exam.
Spring:  12 credits(minimum)
a. ECON 302D: Microeconomic Analysis II (3 credits)

b. ECON 322D: Macroeconomic Analysis II(3 credits)

c. ECON 342D: Econometrics II (3 credits)

d. Choose one or both:  

i. ECON 380.10:  First-Year Research Seminar (3 credits ungraded) *this course is designed to give you an overview of the workshops which the Ph.D. students participate in regularly after from the second year.  More details will be provided to you regarding this course at our department orientation.




*and/or*

ii. English for International Student (EIS) (3 credits) *if you are an international student and are required to take an EIS course, you may use these credits toward your M.A. degree.  You may choose to replace ECON 380.10 with your EIS course or take the EIS course in addition to ECON 380.10.  All required EIS courses should be completed in the first year.  These courses fill up quickly, so please register as soon as you have the results of your English exam.
Summer: 3 credits(minimum): 
Choose at least one:
a. ECON 360:  Vocational Skills for Empiricists (3 credits)

*and/or*

b.    ECON 370:  Real Analysis for Economists (3 credits)

Important Dates to note:  
1. Monday, August 2, 2010:
· ECON 300 Mathematics for Economists begins

· Department of Economics Welcome Breakfast 9 – 9:30am
2. Wednesday, August 18, 2010:  International Student Orientation at International House, 9am – 3pm  (ECON 300 will not meet this day)
3. Monday, August 23, 2010:  English for International Student (EIS) writing exam (register for either time)
4. Wednesday, August 25, 2010:  EIS speaking exam (register for the 9:00 or 9:30 exams, if possible)
5. Wednesday, August 25, 2010:  Convocation and Welcome Reception for Graduate Students (see Graduate School website)

6. Thursday, August 26, 2010:  Mandatory Responsible Conduct in Research (RCR) Orientation (see Graduate School website)
Duke University Resources

· Housing:
a. On-campus:  http://rlhs.studentaffairs.duke.edu/ 

b. Off-campus:  http://communityhousing.duke.edu/ 
· Parking and Transportation: http://www.parking.duke.edu/parking/maps/parking_office_map.php 
· English for International Students:  international students, please click here after July 15th to register for mandatory writing and speaking exams:  http://www.duke.edu/web/eis/ .  
· Duke Visa Services Office: (formerly “International Office”):  International students, upon your arrival, please register with the International Office, 300 Alexander Avenue, 919-681-VISA.  http://www.visaservices.duke.edu/  
· Duke International House:  a great resource for international students  http://ihouse.studentaffairs.duke.edu/ 
· Responsible Conduct in Research (RCR):  all Ph.D. students at Duke University are required to complete 12 credits of RCR training.  Please register online for the mandatory orientation scheduled  for Friday, August 21, 2009 at:  http://www.gradschool.duke.edu/policies_and_forms/responsible_conduct_of_research/rcr_requirements_training_and_credit.html#degree 

· Student Health Insurance:  http://healthydevil.studentaffairs.duke.edu/insurance/dukesmipfaq.html   Health insurance is required for all graduate students and is paid for by the Graduate School for all Ph.D. students.  Please click on the link above for more information on action you must take to enroll in the plan or waive coverage, if you have your own health insurance.  Your health insurance coverage will begin on August 1, 2008 and run through July 31, 2009 and will be renewed each year.  Please be sure that you are adequately covered by another insurance plan prior to August 1, 2008 while you are on campus.
· Student Health and Immunizations:  http://healthydevil.studentaffairs.duke.edu/Immunization_Requirements.html. You must complete the health history and immunization report before attending classes at Duke.  Click on the link above for more information about action you must take to complete the necessary forms.
· Arrival:  Please plan to arrive on or before July 26th and be ready to start Mathematics for Economists on Monday, July 27th.  International students, please note that in general, your visas will not allow you to arrive on campus any more than 30 days before the official beginning of the fall semester, which is considered to be August 18th (Graduate School Orientation).  Please note that the University offices and buildings are open from Monday through Friday, 9 am to 5 pm.  Most buildings and offices will be closed on Saturdays and Sundays and cannot be accessed without a Duke Card.  Note that the weather in Durham in the summer is very hot and humid, with average temperatures in the upper 80s and 90s (Fahrenheit) each day.  Dress for math camp and all classes is very casual.  American students wear shorts, t-shirts, and flip-flops/sandals/tennis shoes to class.
· Duke Card: upon your arrival, please visit the Duke Card Office on the first floor of the West Union building to obtain your Duke Card.  For more information, please see: http://dukecard.duke.edu/  
· Funding:  Tuition and fees for all Ph.D. students will be paid by the Department of Economics.  Students are responsible for paying the one-time only $40 transcript fee as well as the student activity fee of $15.75 per semester.  If you on fellowship the first year, your stipend of $17,000 will paid in nine equal installments, beginning in August and ending in April.  You may expect to receive your fellowship payment each month on the last day of the month.  If you are a student in good standing at the end of the spring semester, you will receive an additional $2,000 lump sum payment in May.  Please bring the following documents with you to the Department Orientation on July 27th so that we may get you on payroll:
a. U.S. Citizens and permanent residents: your social security card (you must have the card in hand) and your driver’s license or your passport.
b. International students:  your passport and offer letter outlining your funding.

· Academic questions:  please contact Dr. Barbara Rossi, Director of Graduate Studies, at brossi@econ.duke.edu, 203 Social Sciences.

· Administrative questions: please contact Jen Counts, the Graduate Program Coordinator at jennifer.counts@duke.edu, 138 Social Sciences.
We look forward to working with you throughout your doctoral program.

